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IHOJIUTUKA
00padoTku nepcoHanbHbIX JaHHBIX MBJIOY «/lerckuii cag Ne 6 «Cenapumii» r. lllaamn»
1. O6mme noso:xkeHUs

1.1. Hacrosmas nosmtrka 00padoTku nepcoHanbHbIX qaHHbIX MBJIOY Jletckuii cag Ne 6 «Cemapunii» T.
[Mamuy (manee — [MonuTrka) onpenenseT nean 00paboTKH MEPCOHANIBHBIX JaHHBIX, KATETOPHUU H TIEPEUYEHb
00pabaThIBaEMbIX TMEPCOHAIBHBIX JTAHHBIX, KAaTErOpuu CYOBEKTOB, TEPCOHAILHBIC JaHHBIC KOTOPBIX
00pabaThIBaIOTCsA, CIOCOOBI, CPOKH UX OOpaOOTKM M XpAaHEHHS, MOPSAOK YHHUTOXEHHUS MEPCOHATBHBIX
JTAHHBIX TPH JTOCTHXKCHHUH IeJied MX oOpaOOTKU WM NP HACTYIUICHUM HMHBIX 3aKOHHBIX OCHOBAHHWH B
MBJIOY Jlerckuii cag Ne 6 «Cemapunii» r. [llanm» (manee — Jlerckuii can).

1.2. JlokanpHbIE HOPMATUBHBIEC AKThI U MHBIE IOKYMEHTBI, perJaMeHTUPYIOLIUE 00paboTKy MepCOHATbHBIX
JTaHHBIX B JleTckoM cay, pa3padaThIBatOTCs ¢ yueToM nojoxeHuit [loautuxu.

1.3. [eiictBue llonuTuku pacmpocTpaHseTcs Ha MEpCOHANbHbIE JaHHbIe, KoTopble JleTckuit can
o0OpabaThIBaeT ¢ UCMOJIB30BaHUEM U 0€3 UCIIOIb30BAHUS CPEACTB aBTOMATH3AIUH.

1.4. B Ilonutuke UCTIONIB3YIOTCS CIEIYIOIINE TOHSITHS:

e TIIEpPCOHAJIbHBIE JaHHblE — Jt00ass WHGPOpPMaLUs, OTHOCALIAsCS NPSIMO MIM KOCBEHHO K
OIPE/ICIICHHOMY HJIH OIIPE/IeNIieMOMY (BH3UIeCKOMY JIUIY (CYOBEKTY MepCOHANBHBIX JaHHBIX);

e TIIEPCOHAIBHBIE  JIaHHBIE, pa3pelleHHble CYOBEKTOM  MEpPCOHAIBHBIX  JAHHBIX  JUIA
pacrpocTpaHeHus], — HepCOHaIbHbIE JaHHBIE, TOCTYI HEOTPAaHWUYEHHOTO KPYra JIUI K KOTOPbIM
NIPEOCTaBIEH CYOBEKTOM IEPCOHAIBHBIX JAHHBIX IyTeM Jaud corjacus Ha oOpaboTKy
NEPCOHANBHBIX  JAHHBIX, pa3pEUICHHbIX CYOBEKTOM  MEPCOHANbHBIX  JAHHBIX  JUIA
pacrpocTpaHeHus B opske, mpeaycMoTpeHHOM DenepanbHbIM 3akoHOM 0T 27.07.2006 Ne 152-
@3 (mamee — 3aKkoH);

e OIEpaTop NEpCOHANbHBIX JaHHBIX (omeparop) — Jlerckuit can — IOpHIMYECKOE JIMIIO,
CaMOCTOSITEIEHO WJTM COBMECTHO C JIPYTMMH JIMIIAMU OpraHu3ykomiee 1 (MJ1) OCYyIIECTBIISIONIee
00paboTKy MepCOHABHBIX JTAHHBIX, ONpeelIstoliee el 00pabOTKN NePCOHANBHBIX JaHHBIX,



COCTaB MEPCOHAIIBHBIX JTAHHBIX, MOJUISKAIINX 00paboTKe, AeiicTBuUs (Onepalun), COBEpIIaeMbIe
C NMEPCOHAILHBIMH JITAHHBIMH;

e 00paboTKa MEpPCOHAIBHBIX JAHHBIX — JeWCTBUE (Omeparysi) WIM COBOKYIMHOCTh JICHCTBHIA
(omeparuii) ¢ MepCOHANLHBIMKE JaHHBIMHU C HCIIOJIb30BaHHMEM M 0€3 HMCIOJIB30BaHUS CPEJICTB
aBTOMAaTHU3allMH, BKJIIOYast cOOp, 3alKCh, CHCTEMaTH3allMI0, HAKOIUICHUE, XpPaHEHUE, YTOUHCHUE
(oOHOBJNICHME, W3MEHEHHE), W3BICUCHHE, WCIOJIb30BaHUE, IMepeaaqdy (pacmpocTpaHeHue,
Npe0CTaBJICHHUE, H0CTYM), 00e3InYnBaHKe, OJIOKUPOBAHNUE, YAAICHUE, YHUUTOKCHNUE,

e ABTOMAaTHU3UPOBAaHHAS 00pabOTKa MEPCOHANTBHBIX JAHHBIX — 00pa0OTKa MEPCOHABHBIX TAHHBIX C
MIOMOII[BIO CPEJICTB BBIYUCIUTEIBHON TEXHUKH;

* DPACHpOCTPaHEHWE IEPCOHAIBHBIX JAHHBIX — JICWCTBUS, HAIpPABJICHHBIE HAa PAaCKpbITHE
IIEPCOHAIBHBIX JAHHBIX HEONPEIEICHHOMY KpYTy JIMII;
e IIPENOCTABIICHHE IIEPCOHAIBHBIX JIAHHBIX — JCHCTBHsA, HAINPABICHHbIE HAa PaCKpbITHE

MEPCOHAIBHBIX JAHHBIX OTPEIEIIEHHOMY JIMITY WM ONPEICTICHHOMY KPYTY JIUII,

e OJIOKMpOBaHUE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE IMpeKpalieHne 00paboTKH MepcoHaIBHBIX
JaHHBIX (32 HCKIIOYEHHEM CilydaeB, eciid o00paboTka HeoOXoauMa ISl yTOYHCHHS
MEPCOHABHBIX JIAHHBIX);

e VHUYTOXXEHUE TEPCOHAIBHBIX JAaHHBIX — JCHCTBHUS, B pE3yabTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBHUTH COJICP)KAHHE TICPCOHAIBHBIX JIAHHBIX B HH(POPMAIIHOHHOM
CHCTEME TePCOHATBHBIX JTAaHHBIX U (MJIH) B pe3yIbTaTe KOTOPHIX YHUUTOKAIOTCS MaTepHaIbHbIC
HOCHTEIU TICPCOHAITBHBIX JIAHHBIX;

e 00e3TMYMBAHHE TICPCOHAIBHBIX NAHHBIX — JICUCTBHS, B pE3yJabTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM ~ 0€3  WCIIOJIb30BaHHS  JIOMOJHHUTENBHON  WHQPOpPMAMK  OMPEICITUThH
MIPUHAICKHOCTH MIEPCOHABHBIX JTAHHBIX KOHKPETHOMY CYOBEKTY IIepCOHATBHBIX JTaHHBIX;

e wuH(MOPMAIMOHHAS CHCTEMa MEPCOHAIBHBIX AAHHBIX — COBOKYIMHOCTBH COJICpIKAIINXCS B 0azax
JTAHHBIX TIEPCOHATBHBIX JAaHHBIX W OO0ECHEYMBAIOIIUX WX 00pabOTKy HWH(POPMAIIMOHHBIX
TEXHOJIOTUH M TEXHHYECKUX CPEIICTB;

e TpaHCTpaHWYHAs Tepefada TEePCOHANBHBIX MAaHHBIX — Mepefada TEepCOHANIBHBIX MaHHBIX Ha
TEPPUTOPUI0 HHOCTPAHHOTO TOCYJapCTBa OpraHy BIACTH WHOCTPAHHOTO TOCYIapCTBa,
WHOCTPaHHOMY (PU3HUYECKOMY JIMITY HIJTH HHOCTPAHHOMY FOPUAMYECKOMY JIUILY.

1.5. [lerckuii caz Kak oneparop nepcoHalbHbIX JaHHBIX 00s3aHa!

15.1. CoOmonate KOHGUIACHIMAIBLHOCTh IEPCOHAIBHBIX JIAHHBIX, @ WMEHHO HE pacrpoCTpaHsATh
MepCOHANbHBIC JaHHBIC M HE TepefaBaTh MX TPEThUM JHIAM 0e3 corjiacus CyObeKTa NMepCOHATbHBIX
JAHHBIX WM €r0 3aKOHHOTO TPEJICTABUTEIS, €CITHM HHOE HE MPEAYCMOTPEHO 3aKOHOAaTEIIbCTBOM.

1.5.2. Obecneuntn CY6"beKTaM MNEPpCOHAJIbHBIX AAaHHBIX, MX 3dKOHHBIM IPCACTABUTCIISIM BO3MOKHOCTD
O3HAKOMIJICHUA C NOKYMCHTAaMH U MaTCpUuajlaMi, COACPIKAIIUMHU UX ICPCOHAJIBHBIC TAHHBIC, €CJIIM HHOC HC
npeaAycMOTPCHO 3aKOHOAATCIIbCTBOM.

1.5.3. Pa3bsicHATE CY6"beKTaM NCPCOHAIIBHBIX AAHHBIX, HX 3daKOHHBIM IMMPCACTABUTCIIAIM HOPpUINYCCKHC
MOCJICACTBUA OTKA3a NPEAOCTABUTH IICPCOHAJIBHBIC TAHHBIC.

1.5.4. bnokupoBaTh WM yAaJsATh HEMPaBOMEPHO 0OpabaThiBaeMble, HETOUHBIE MEPCOHANBHBIC JaHHBIC
160 obecneynTh UX OJIOKHPOBAHUE WU yAalleHUE.

1.5.5. IIpekpatuTh 0OpabOTKY U YHHUTOXKUTh WM O0€3TMYUTh MEPCOHAIbHBIE TaHHbIE JTMO0 00eCIeunTh
npeKpalieHue 00paboTKU U YHUUYTOXKEHHUE WK 00e3TMYMBaHUE NEPCOHATIBHBIX JAHHBIX PU JOCTHKECHUU
eI UX 00pabOTKH.

1.5.6. IlpekpatuTh 00pabOTKYy NEPCOHAIBHBIX JAHHBIX WJIM 00ECHeunTh NpeKpalmieHrne o0paboTKu
NEPCOHATIBHBIX JAHHBIX B CIIyyae OT3bIBa CyOBEKTOM NEPCOHAIBHBIX JAHHBIX COTJIACHsI Ha 00pabOTKy ero



NIEPCOHAIBHBIX JAHHBIX, €CIM HWHOE HE IPEIyCMOTPEHO JOrOBOPOM, CTOPOHOM KOTOpPOTO,
BBITOIONIPHOOpETATEIEM UM MTOPYIUTEIEM MO0 KOTOPOMY SBIISIETCA CYOBEKT MEPCOHAIBHBIX TaHHBIX, WIH
MHBIM COTJIAIIEHHEM Mexay [leTckuM casioM U CyObEeKTOM NEPCOHATIbHBIX JaHHBIX.

1.5.7. IlpuauMaTh Mephl, HEOOXOAUMBIC U JOCTATOYHBIC JJIsi OOSCIICUCHUs BBITIONHEHUS O00S3aHHOCTEH,
MPEAYCMOTPEHHBIX 3aKOHOM M MPUHSITHIMA B COOTBETCTBUM C HUM HOPMATHUBHBIMU IIPABOBBIMHU aKTaAMHU.

1.6. [letckuii cax Brpage:

1.6.1. CaMOCTOSITENTPHO OIPENENATh COCTaB M MEPEeYeHb Mep, HEOOXOMUMBIX M JOCTATOYHBIX IS
oOecrieyeHHs BBITIOJHEHNS 0053aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM U MPHHATHIMUA B COOTBETCTBUH C
HMM HOPMAaTHUBHBIMH IIPABOBBIMH AaKTaMH, €CIM HMHOE€ HE MPEIyCMOTPEHO 3aKOHOJIATEIbCTBOM O
IIEPCOHAIBHBIX JAHHBIX.

1.6.2. Wcnonp30BaTh NepcoHATbHBIC NaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX 0€3 HMX corjacus B
ClIy4asix, PeyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.3. IIpenocraBnaTh TMEepCOHAIBHBIC IAHHBIE CYOBEKTOB IMEPCOHANBHBIX JTAHHBIX TPETHHM JIMIIaM B
ClIy4asix, PeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. TTopyunth 00pabOTKy MEPCOHANBHBIX JaHHBIX APYrOMY JIMIY C COTIAchs CYObhEKTa IMepCOHAIBHBIX
JTAHHBIX, €CIIM MHOE HE TMPEeIYCMOTPEHO (e/lepadbHBIM 3aKOHOM, Ha OCHOBAaHUH 3aKJIFOYaeMOTO C 3THUM
JUIIOM JIoToBOpa. JInio, ocymiecTBistomee 00paboTKy MepCOHATBHBIX JaHHBIX MO MOpYy4YeHUto JleTckoro
cazga, 00s13aHO COOJIOIaTh TPUHITUIIBI U MPaBUiia 00paOOTKH NEPCOHATBHBIX JAHHBIX, TPEAYCMOTPEHHBIC
3akoHOM, COOJIOIAaTh KOH(PHICHIIMATBHOCTh TIEPCOHATBHBIX JIaHHBIX, MPUHUMATh HEOOXOIMMBIE MEpHI,
HaIpaBJIeHHbIE Ha 00eCIeYeHUe BBITIOJIHEHUS 00sS3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, pOIUTETN BOCIIUTAHHUKOB, HHBIE CYOBEKTHI MEPCOHABHBIX AaHHBIX (1ajee — CyObeKThI
MEPCOHAIBHBIX JaHHBIX) 0OSI3aHbI:

1.7.1. B ciyuasix, npeayCMOTPEHHBIX 3aKOHOIaTENIbCTBOM, MIPEIOCTABIATh J[eTCKOMY caay H0CTOBEpHBIE
MepcoHaIbHbIE JAHHBIE.

1.7.2. Tlpu w3MEHEHWM IEPCOHAIBHBIX TaHHBIX, OOHAPY)KCHUU OMIMOOK WM HETOYHOCTEH B HHX
He3aMeUTUTEIbHO coo0mare 00 3toM Jlerckomy cany.

1.8. CyObeKThbl nepcoOHAbHBIX JaHHBIX BIPABE:

1.8.1. Ilonyyars nHGOPMAIHUIO, KacAIOUIyIOCS 0Opa0OTKU CBOMX MEPCOHANBHBIX IaHHBIX, KPOME CITy4aeB,
KOT'JIa TAKOH JIOCTYI OrpaHnyeH (eiepaaIbHbIMU 3aKOHAMHU.

1.8.2. Tpe6OBaTB oT I[eTCKOl"O caJla YTOYHUTH IIEPCOHAJIBHBIC JaHHBIC, 6J'IOKI/IpOBaTB HUX WU YHUYTOXKUTD,
€CJIn NCPCOHAJIBHBIC HAHHBIC SABJAIOTCA  HCIOJIHBIMH, YCTApCBIIMMHU, HCETOYHBIMU, HCE3aKOHHO

IMOJIYYCHHBIMHU HJIN HC ABJIAIOTCA HeO6XO,Z[I/IMLIMI/I JIJIsI 3aBJICHHOM 1I€IH 06pa60TKI/I.

1.8.3. [lononHWTh NeEpCOHaJbHbIE JaHHbIE OIICHOYHOIO XapakTepa 3asBJICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. OGxxanoBarh JneicTBUs unu Oe3aericTBrue JleTckoro caja B YIOJIHOMOYEHHOM OpraHe Mo 3alluTe
MpaB CyObEKTOB MEPCOHATBHBIX IAHHBIX WIH B Cy/I€OHOM TMOPSIIIKE.

2. IIpaBoBble OCHOBaHUSI 00PA0OTKH NMEPCOHAIbHBIX JAHHBIX



2.1. TIpaBoBBIMH OCHOBaHHSIMHU OOpaOOTKH MEPCOHAIBHBIX JAHHBIX B JI€TCKOM cajay SIBISIOTCS yCTaB U
HOPMATUBHBIC ITPABOBBLIC AKTHI, IJId UCIIOJIHCHHUA KOTOPBIX U B COOTBCTCTBHUU C KOTOPBIMU I[eTCKPIfI cajg
OCYILIECTBISIET 00pabOTKY MEPCOHATBHBIX TAHHBIX, B TOM YHCIIE!

e TpynoBoil KOAEKC, MHbIE HOPMATUBHBIE MPABOBBIC AKThI, COJIEPKAIINE HOPMBI TPYJOBOTO MPaBa,;

e bBIo/UKeTHEIN KOOCKC,

e HajoroBrulil KOAEKC,

o ['paxxgaHCKHIl KOJEKC;

e CeMeNHBIN KOJIEKC,

o ®enepanpbiii 3ak0oH 0T 29.12.2012 No 273-03 «O6 obpa3zoBanuu B Poccuiickoit denepamum» u
MPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIC NMPABOBHIC AKTHI,

e COLMAJIBHOE, MEHCHOHHOE U CTPAXOBOE 3aKOHOIAaTENbCTBO Poccuiickon denepanuy;

e 3aKOHOJIATEILCTBO B c(hepe 6€30MaCHOCTH, B TOM YHUCIIE AHTUTEPPOPUCTUUECKON 3aITUIIICHHOCTH.

2.2. TIpaBOBBIMH OCHOBAaHHUSMH OOpPAOOTKH NMEPCOHAIBHBIX TAaHHBIX B J[eTCKOM caay Takxke SBISIOTCS
JIOTOBOPBI ¢ (M3MYSCKMMHU JIMI[AMHU, 3asBJICHHS (COryiacHs, JOBEPEHHOCTH) poOJMTeNeil (3aKOHHBIX
Mpe/ICTaBUTEIICH) BOCTUTAHHUKOB, COTIacHs Ha 00pabOTKY MepCOHAIbHBIX TAHHBIX.

3. Hean o0padoTKH NMepCOHANBHBIX JAHHBIX, HX KATErOPpUM M NepevyeHb, KAaTeropuu Cy0beKTOB,
NepcoHAIbHbIE JaHHbIe KOTOPbIX 00padaThIBalOTCS, CNOCO0ObI, CPOKH MX 00pPadOTKM M XpaHeHM,
NOPSAI0K YHUUYTOKEHHS MEPCOHATbHBIX TaHHBIX

1. lear oOpaboTku: opraHu3anusi 00pa3oBaTeJbHOW esITeJILHOCTH 1O 00pa3oBaTeJbHbIM
JAOLIKOJBLHOT0 00pPa30BaHus, J0MOJHUTEIbHBIM 0011e00pa30BaTeJbHBIM IIPOrPAMMAaM

Kareropuu [TepconasibHBIE TAHHBIE CroenuanbHble JaHHBIE
JaHHBIX

[Tepeuenb e (hamMmus, UMsl, OTYECTRO; CBenenus 0 COCTOSTHUU
JTAHHBIX e TIIOII, 3I0POBBS

e TPaXIAHCTBO;

e JIaTa ¥ MECTO POXKICHHUS;

e m3o0paxenue (pororpadus, BHICO);

e TACIOPTHBIE JaHHBIC,

e aJpeC PErHCTPAIUH 110 MECTY KUTEIbCTBA;
e ajpec (haKTUUECKOTO MPOKUBAHMS;

e KOHTAaKTHBIC JaHHBIE;

e VHAUBHUIYaJbHBIN HOMED
HAJIOTOILIATEIbIIUKA,
e CTPaxoBOW HOMED UHAUBUIYaTbHOTO

nuneBoro cuera (CHUJIC);

e cBeleHHs, oOpasylolimecs B IpoIecce
peanu3aiu 00pa3oBaTeIbHON MPOTPAMMBI;

e UHBIE TIepCOHATbHBIC JIaHHbBIE,
npesocTaBiseMble  (PU3MYECKUMH  JTHIIAMH,
HEOOXOAMMBbIE  JUIA  3aKIIOYEHUS |
UCIIOJTHEHHUS JIOTOBOPOB, MCIIOJHEHHUSI HOPM
3aKOHO/IaTeNIbCTBA B chepe 0Opa3oBaHusI

Kareropuun OOyuaroruecs, UX poauTeNu (3aKOHHBIC MTPEICTABUTEIIH)
CyOBEKTOB




CrniocoOsr ABTOMaTu3upoBaHHas 00paboTKa u 6e3 CpeJCTB aBTOMATU3AINH, B TOM YHUCIIE:

00paboTku

e TIOJyYCHHE IEPCOHANBHBIX JAHHBIX B YCTHOW M IHUCBMEHHOH Qopme
HEMOCPEJICTBEHHO  OT  CYOBEKTOB  MEPCOHANBHBIX  JAHHBIX  (MX
Hpe/ICTABUTEIICH);

e BHECCHUS MEPCOHAIBHBIX JAHHBIX B JKyPHAJIbI, peeCTPbl U WHPOPMAI[OHHBIC
CHCTEMBI H JIOKYMEHTHI JleTckoro caja.

Cpoku B teuenue cpoka peanuszanuu 00pa3oBaTeIbHON IPOrpaMMBbl

00paboTKn

Cpoku B TeueHue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATypOil 1€l B 3aBUCHUMOCTH OT THIA
XpaHCHHA JAOKYMCHTA, B KOTOPOM COACPKATCA NICPCOHAIIBHBIC JaHHBIC

HOprI[OK B cooTBeTrcTBHU C HOpSII[KOM YHUUTOKCHHUA U 00e3IMYuBaHus MNEPCOHAIBHBIX JaHHBIX

YHHUYTOXKCHUA HGTCKOFO cajJia B 3aBUCUMOCTH OT TUIIA HOCUTECJIA IEPCOHAIBHBIX JaHHBIX

2. leap o0padoTKu: BbINOJHeHUs] (YHKUUH W MOJHOMOYHMIl padoToaaTesisi B TPYIOBBIX
OTHOIIIEHUSX, B TOM YHCJIe 00SI3aHHOCTEl 10 oOXpaHe Tpyaa

Kareropun [IepconanbHbIe TaHHBIE Cneuunanbasle | buomerprnueckue
JTAHHBIX NEePCOHANbHBIE | IEPCOHATILHBIE
JTaHHbIE JTaHHbIE
[Tepeuenn e (hamMuus, UMsl, OTYECTRO; Csenenus o | U300pakenne Ha
JAHHBIX e TIOI, COCTOSTHUU ¢$oTO M BHUIECO3ANUCH,
¢ TPaXXIaHCTBO, 3I0pPOBbS IIOJIy4EHHBIX C Kamep
e JlaTa ¥ MECTO POXKJIECHUS, HaOIroIeHUS

e m3o0paxenue (potorpadus);

e TIACIIOPTHBIE JaHHBIC,

e QIpeC PpEruCTpalMd IO  MECTy
KHUTEIbCTBA;

e anpec (haKTHUECKOTO MPOKUBAHMS;

e KOHTAaKTHBIC JaHHBIE;

e VHJMBHIyaJIbHBIH HOMEp
HAaJIOTOILIATEIIBIIMKA;

e CTpaxoBOi HOMEp
WHIMBUyaJIbHOTO JIMIIEBOTO CYETa
(CHUJIO);

e CBEJCHUS 00 00pazoBaHuH,
KBTI (UKALINH,

npodeccuoHanbHOM MOATOTOBKE U
MOBBIIIICHUH KBATH(DUKAIIH;

e CeMEHHOE TIOJIO)KEHUE, Haln4yue
JIeTeH, pOJCTBEHHBIE CBA3H,

e CBCICHHS 0 TPYIOBOM
NESITEeNbHOCTH, B TOM  YHCIIE
HAJINYHe MIOOIIPEHUH,
HarpaxJaeHUA u (nm)

TUCIUTUIMHAPHBIX B3ICKAHUIA,
e JIaHHBIE O PETUCTpalu Opaka,
e CBEJICHUS O BOMHCKOM YUETe;
e cCBeleHUs 00 HHBAJIUIHOCTH,




e CBEICHHSA 00
QJIIMMEHTOB,

e CBEJEHHUSA O JIOXOJIE C MPEAbIAYILETO
MecTa paboTHI,

e UHBIC NEPCOHATIBHBIC JaHHBbIC,
IpeloCcTaBiseMble paOOTHUKaMHU B
COOTBETCTBUM C TpeOOBaHUSIMU
TPYAOBOI'O 3aKOHOJATEIbCTBA

yIepKaHUuH

Kareropun PaboTHuKH, KaHIMIaThl Ha paboTy (CoMcKaTen)
CyOBEKTOB
CrocoOn1 ABTOMaTH3MpOBaHHasi 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIIUH, B TOM YHCIIE:
00paboTKn
e TIOJYYCHHE TMEPCOHAIBHBIX JAHHBIX B YCTHOM W THUCHBMEHHOW ¢opme
HETIOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHHS MEPCOHATBHBIX JAHHBIX B KYPHAJbI, peecTpbl U MH(HOPMAITHOHHBIC
CHUCTEMBI U TOKYMEHTHI JleTckoro cana
Cpoku B teuenne cpoka AeHCTBHS TPYAOBOTO JA0roBopa. sl KaHIUIaTOB — B TEUEHUE CPOKA,
00paboTKn HEO0OXOMMOTO IS PACCMOTPEHUS KaHIUIATYPhI U 3aKIFOUEHHUS TPYIOBOTO JIOTOBOpa
Cpoku B Ttedenue cpoka, YCTaHOBJIEHHOTO HOMEHKJIATYpOW J€7d B 3aBUCUMOCTH OT THIA
XpaHEHUs JOKYMEHTa, B KOTOPOM COJIEp>KaTcs MEepCOHAIbHBIE JaHHbIC, B TOM YHCJIE B COCTABE
JuHbIX nei1 — 50 ger
[opsinox B cootetrctBuM ¢ [lopsaakoM yHUUYTOXKEHUS U 00€3TMUMBAHUS EPCOHATBHBIX JAaHHBIX
yHUUTOXEHHsI | JleTcKoro caja B 3aBUCUMOCTHU OT TUIIA HOCUTEIS TEPCOHATIBHBIX TAHHBIX
3. Heap o00paboTku: peaju3amusi TI'PakIAHCKO-NPABOBbIX  JIOTOBOPOB,  CTOPOHOM,

BbITO10NIPUOOpeTATE/IEM MJIM NOJIydaTeleM KOTOPbIX siBJjseTcs JdeTckuii cax

Kareropun [TepconasibHbIE TaHHBIE
JTAHHBIX
[lepeuenn e (amwmius, uMs, OTYECTBO;
TAHHBIX e TIACIOPTHHIE JaHHBIE;
e ajpec peructpanuu U (W) GakTHIECKOTO MPOKUBAHUS;
e KOHTAaKTHbBIC JAHHBIE,
e HHJMBHJIyaJbHBIM HOMED HAJOTOIJIATEINbIINKA,
e HOMEp PacyeTHOTO CYUETa,
e HOMep OAHKOBCKOM KapThl;
e WHBIC TEPCOHATbHBIC JaHHBbIC, MpPEIOCTaBlsieMble (PUINYSCKUMH JHIIAMH,
HE0OXOIUMBIE IS 3aKIFOUEHUS U UCTIOJTHEHHSI IOTOBOPOB
Kareropuu KoHTparenTsl, mapTHEpbI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crnoco0Osr ABTOoMaTH3MpOBaHHAsA 00paboTKa U 6€3 CpeCTB AaBTOMATU3AIIMH, B TOM YHCIIE!
00paboTku

e TIOJIYYCHUC TMICPCOHAJIbHBIX JAHHBIX B yCTHOfI U IIHCBMEHHOMH (bopMe
HETIOCPECACTBCHHO OT CY6TJGKTOB NEPCOHAIBHBIX JAHHBIX,




e BHECEHHS MEPCOHAJBHBIX JAHHBIX B )KypHAJIbI, PEECTpbl M WH(POPMAIIMOHHBIE
CHCTEMBI U IOKyMeHTHI JleTckoro cana
Cpoku B Tedenue cpoka, HEOOXOIMMOTO ISl HCTIOJIHEHHS 3aKJIFOYEHHOTO JIOTOBOPA
00paboTKn
Cpoknu B Teuyenue cpoka, yCTAaHOBICHHOTO HOMEHKJIATYpOW /€T B 3aBUCUMOCTH OT THIA
XpaHEeHUs JOKYMEHTa, B KOTOPOM COJIEpKaTCs EPCOHAIbHBIC TaHHbIE
[Mopsinox B cootBercTBu ¢ [TopsaxoM YHHUTOKEHHS ¥ 00C€3IMYMBAHUS TEPCOHATBHBIX TAHHBIX
YHUYTOXEHHS | J[eTcKoro caja B 3aBUCHMOCTH OT THIIA HOCUTEIIS TIEPCOHATBHBIX JaHHBIX
4. Ilean 00padoTku: odecnieyeHne 6e30MACHOCTH
Kareropun [IepconanbHble TaHHBIE
TTAHHBIX
[lepeuenn e (pamumnms, UMs, OTUECTBO;
TTAHHBIX e TIIaCIOPTHEIC JTAHHEIE;
e ajpec peructpanuu u (Win) GaKTHIECKOTO MPOKUBAHHS;
e KOHTaKTHBIC TaHHBIE
Kareropun [Tocernrenu Jlerckoro cana
CyOBEKTOB
Crioco05b1 ABTOMaTH3UpOBaHHas 00pabOTKa U O3 CPEeICTB ABTOMATU3AIMH, B TOM YHCIIEC:
00paboTKn
e TIOJydeHHE TEPCOHANBHBIX JAHHBIX B YCTHOM M THCbMEHHOH Qopme
HEMOCPEJCTBEHHO OT CYObEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHHS MEPCOHAIBHBIX JAaHHBIX B XKYPHAJbI, peecTpbl U UH(POPMALIMOHHBIE
CUCTEeMBI U JIOKyMeHTHI JleTckoro caaa
Cpoku B Teuenue nepuoia HaXxok1€HUS IOCETUTEINS HA TeppUTOpUH JleTckoro cana
00paboTKn
Cpoku B Teudenue cpoka, YCTaHOBJIIGHHOTO HOMEHKJIATypOil 1€l B 3aBUCHMOCTH OT THIIA
XpaHEHHs JIOKYMEHTA, B KOTOPOM COJIEpKAaTCs IIepCOHANIbHBIEC ITaHHBIE, B TOM 4Hciie MUHUMYM 30
JTHEH B OTHOILIEHUH 3aliCcel Kamep BUICOHAOI0ICHUS
[opsinok B cootercTBuM ¢ [lopsaakoM yHUUYTOKEHUS U 00€3TMUMBAHUS IEPCOHATBHBIX JAHHBIX
YHUUYTOKEHHUA | J[eTCKoro cafa B 3aBUCHMOCTH OT THIA HOCUTEISI IEPCOHANBHBIX JTAaHHBIX

4. YcnoBusi 00padoTKH NePCOHAIBHBIX TAHHBIX

4.1. Jlerckuii caa OCYIIECTBISET COOp, 3alKCh, CUCTEMATHU3AINIO, HAKOIIJICHHE, XpaHEHUE, YTOUHEHHE
(oOHOBIIEHHUE, H3MEHEHHE), U3BIICUCHHE, HCIIOIb30BaHKE, Tepeaady (pacrpocTpaHeHue, IpeI0CTaBICHIE,
J0CTyH), 0O0e3TMuMBaHKe, OJOKMPOBAHUE, YNAJICHHE M YHUYTOXKCHHUE TEPCOHAIBHBIX JAHHBIX B
COOTBETCTBUHU C 3aKOHOAATENIbCTBOM O MEPCOHAIBHBIX JAHHBIX U JIOKAIbHBIMH HOPMATHUBHBIMH aKTaMH
JleTckoro cana.



4.2. Bce nepcoHanbHble JaHHbIE J{eTCKHIA cajl IoJTydaeT OT CyObeKTa MePCOHAIBHBIX IAHHBIX, a B CIydasX,
KOTJa CyOBEKT IEepPCOHAJBHBIX JAHHBIX HECOBEPIICHHOJECTHUI, — OT ero poxutenedl (3aKOHHBIX
Npe/ICTaBUTEIICH).

4.3. Ilonyuenne o 00pabOTKY NEPCOHATBHBIX JAHHBIX, Pa3pEeIICHHBIX CYOBEKTOM MEPCOHATBHBIX TAHHBIX
JUIsL  pacripocTpanenusi, JleTckuii cajq OCYIIECTBISIET C COOJIIOJIGHMEM 3allpeTOB M YCIIOBHIA,
MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuii cag 00pabaThIBaeT MEPCOHAIBHBIC TaHHBIC:

e 0€3 UCIOJIb30BaHMSI CPEACTB aBTOMATU3ALIUY,;
e C HCIIOJIb30BAHUEM CPEJCTB aBTOMATH3aIlMH B TporpaMMax U HHPOPMAIMOHHBIX cucteMax: «1C:
3aprmuiata u kaapel», «1C: bubanorekay.

XpaHeHue NMePCOHAIBHBIX JTAHHBIX:

4.5.1. lleTckuii caa XpaHUT MEPCOHAIBHBIC JaHHBIC B T€UEHHWE CPOKA, HEOOXOIUMOTO ISl TOCTHXKCHUS
nenei ux oOpaboTKH, a TOKYMEHTHI, COAepKaIie MepCcoHANTbHBIC JaHHBIC, — B TEUCHHUE CPOKA XPaHCHUS
JIOKYMEHTOB, TIPETyCMOTPEHHOTO HOMEHKJIATYPOH JIEJ, C YI€TOM apXHBHBIX CPOKOB XPaHCHHUS.

4.5.2. TlepcoHanbHple TaHHbBIE, 3a()UKCUPOBAHHBIC Ha OYMa)KHBIX HOCHTENSIX, XPAHITCS B 3allMPacMbIX
mkagax 1ub0 B 3aUpaeMbIX MOMEIICHUSX, TOCTYI K KOTOPbIM OTpaHUYEH.

4.5.3. TlepconanbHbIC TaHHBIE, 00padaTHIBAEMBbIE C UCTIOJIB30BAHUEM CPEJICTB aBTOMATHU3AINH, XPAHSITCS B
TaKOM TOPSJIKE W Ha YCJIOBHSX, YTOOBI MCKIIOYUTH HEIPABOMEPHBIM WM CIYYalHBIH JOCTYH K HHM,
VHUYTOXKCHHE, W3MCHEHHWE, OJIOKHpOBaHHME, KONHUPOBAHUE, IMPEAOCTABJICHUE, PACIPOCTPAHECHUE
MEPCOHATBHBIX JTAHHBIX, a TAK)KE MHBIC HEMIPABOMEPHBIC JICHCTBUS B OTHOIIICHUH TTEPCOHAITBHBIX JTAHHBIX.

4.6. JIuia, OTBETCTBEHHBIE 3a 00pabOTKY MEPCOHANBHBIX JaHHBIX B JIeTCKOM cajay, MpeKpamarT ux
00pa0aThIBaTh B CICAYIONINX CITyYasX:

e JIOCTUTHYTHI IIeJI1 00paOOTKH MEPCOHAIBHBIX JaHHBIX;
e HCTEK CPOK JCHCTBHS COTJIACHs Ha 00pa0bOTKY MEPCOHAIBHBIX JaHHBIX;
e OTO3BAHO COTJIacHe Ha 00pabOTKY MEePCOHAIBHBIX JAHHBIX;
e 00paboTKa IMepCOHABHBIX JAHHBIX HEITPABOMEpHA.
4.7. Ilepenaya nepCcoOHANbHBIX JTaHHBIX:
4.7.1. Jlerckuii cang obecnieunBaeT KOH(DHUICHIIMATLHOCTh TEPCOHABHBIX TaHHBIX.
4.7.2. JleTckwmii caj nepeaaeT NepcoHAIbHBIC JaHHBIC TPETHUM JIMIIAM B CICAYIOIIUX CITyYasx:
e CyOBEKT MepCOHANBHBIX JaHHBIX Jall COTJacHe Ha Mepeady CBOMX JaHHBIX;
e TiepefaTh JaHHbIE HEOOXOJWMO B COOTBETCTBUU C TPEOOBAHMSIMH 3aKOHOJATENLCTBA B paMKax
YCTaHOBJICHHON TIPOIEAYPHI.

4.7.3. JleTckuii caa He OCYIIECTBISIET TPAHCTPAaHUYHYIO Tiepeiauy NepCOHAIbHBIX JAHHBIX.

5. AKTyajau3aunusi, UCNPaBJieHUe, yAajleHHe U YHHUYTOKeHHEe MePCOHAIbHBIX JIAHHBIX, OTBEThI Ha
3anpochbl Cy0beKTOB MEPCOHAIBHBIX JAHHBIX



5.1. B ciydae mpemoctaBlieHUsT CYOBEKTOM MEPCOHAIBHBIX JaHHBIX, €T0 3aKOHHBIM IPEACTABHTEICM
(aKTOB O HETOJIHBIX, YCTAPEBLINX, HETOCTOBEPHBIX MM HE3aKOHHO MOJYYEHHBIX MEPCOHAIBHBIX JaHHBIX
JleTckuil cal akTyalnu3upyeT, UCIPABISAET, OJIOKUPYET, YAAISET WIM YHUYTOXKAET UX U YBEIOMIIIET O
CBOMX JICHCTBHSX CYyOBEKTa MEPCOHATBHBIX TAHHBIX.

5.2. Ilpu goctmwxeHnn neneil 00pabOTKU MEPCOHATBHBIX JAHHBIX, a TAK)KE B CIlydae OT3bIBa CyOBEKTOM
[IEPCOHAIBHBIX IAHHBIX COTJIacHs Ha 00pabOTKy NepCOHANIbHBIX JaHHBIX IEPCOHAJIbHBIE JAHHBIE MIOJIEXKAT
YHUYTOXKEHHUIO, €CIM  HWHO€ HE  IPeIyCMOTPEHO  JIOTOBOPOM,  CTOPOHOM,  MOJy4aTreleM
(BBIrOIOTIPHOOpETATENIEM) TIO KOTOPOMY SIBIISICTCSI CYOBEKT MEPCOHANBHBIX JaHHbBIX.

5.3. YHuuTOXKEHHE NOKYMEHTOB (HOCHTEICi), COAepIKAIUX MEPCOHAIbHBIC JaHHBIC, MPOU3BOIAUTCS B
cooTBeTcTBUU ¢ [lopsaxomM yHMUTOKEHHS U 00€3IMYMBaHUS MEPCOHANIBHBIX JaHHBIX JleTckoro caja B
3aBUCHMOCTH OT THIIA HOCHUTEJNS MEPCOHANBHBIX JAHHBIX, B TOM YHUCIIE IIyTEM HM3MEIbUYEHUs LIpenepe,
CTHpaHus Wik popMaTUPOBAHUSI SIEKTPOHHOTO HOCUTETIS.

5.7. Tlo 3ampocy cyOBeKTa MEepCOHANBHBIX JAaHHBIX WJIM €r0 3aKOHHOTO mpejcTaButelst JleTckuit can
cooOmraer emy uHpoOpMaIHoo 00 00pabOTKe MEPCOHATBHBIX JAHHBIX CYOBEKTa B CPOKH M B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOM.



